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How to Use Page Directory

1. Click on the Pages tab

Pages Family Academics Groups  Calendar

Page * S
Directory p Welcome to our family portal
%ﬂ’/{ e caMU o

ScHooL Divisio

Last 80 days w

EAnendsnne \Z
Grades

¥ Student Last Name, Student First Name (5)

01/08/2014 - Assignment Grade (Earth Science) Grade:

50 Assignment: Classwork1

01/08/2014 - Assignment Grade (English 9) Grade: 100

Assignment: Exam1

12/03/2013 - Assignment Grade (English 9) Grade: 80

Assignment: Home Work Chapter 1

%] oversue Online Assignments |V Togsy 74 £ — Search:

Overdue Online Assignments
Course Assignment Category Due

No assignments scheduled.

Today: Friday, January 10

Course Assignment Category Completed

s 12/03/2013 - Assignment Grade (English 9) Grade: 90
Ne sssignments scheduled. Assignment: Chapter 2

s 12/03/2013 - Term Grades Posted (English 9) Teacher:
Tomorrow: Saturday, January 11 Berry, B
Course Assignment Category Completed

No sssignments scheduled.

Filename DateUploaded Creator Description

No published reports

2. Click Page Directory. A list of available pages will open. Click Add at the bottom of
each page to add that page to your quick access menu. Click Close.

Family Academics Gr

All w Clickon @ page icon to access the page. Use the button below the page icon 1o add or remove it from your quick access
menu

| =
Pages Student First Name Is A Member Of
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3. Each

child’s name is added to the Quick Access menu.

Pages Family Academics Groups Calendar

(Student

First

Page
Directory

o<

Home

Fi

4. Click t

Academic
(Student
First
Name)

heir name to expand their available pages. |
| = (3.
Rigebra | A&

‘Li 1

Aigebtra | B

()

Earth Science

"

English §

5. Click the class icon to view an overview of attendance, averages, etc. for that class.

Pages ' Family Academics Groups Calendar

= |
Hame Filename DateUploaded Creator Description
Academic
(Student
First No published reports.
Name)
L Last 80 days w
@l
ageata | Y| asandance ¥ Grades Course:  4210-03 Earth Science
¥ Student Last Name, Student First Name (5) Instructor: Grant, Donna
Li . g;ﬁzﬁil:ﬁg:?snﬂi?:Grace (Earth Science) Grade: 50
. glfiag;zg.z;;izmmemGraee(Engiisn 9) Grade: 100 Schoot gfé‘f"'r'ai" Bruton High School ::::",:mm LT
« 12/03/2013 - Assignment Grade (English 9) Grade: 80
Assignment: Home Work Chapter 1 Attendance ; Averages — —
« 12/03/2013 - Assignment Grade (English 8) Grade: 80 @i |a2 1G3 |04 i ja2 Q2 |a4
Assignment: Chapter 2 == |ONN[CENIONNICHN|] || Qissoa L |EoOE
« 12103/2013 - Term Grades Posted (English ) Teacher: Berny, B — e e
» ;:m«ame E0F
Notes:

e At the beginning of every school year, you need to use the Page Directory to add the Pages
that you want to see to your Quick Access menu. They do not automatically appear.

¢ Inthe Page Directory, all Pages that have been added to your Quick Access menu have a
gray box around them as a quick visual cue.

e Throughout the school year, you can change which Pages appear on your Quick Access
menu. For example, maybe you used to check the Drama Club Page often, but now that the
performance is over, you do not need to visit that Page. You can remove it from your Quick
Access menu; then, if you need to access it again in the future, you can add it back to your
Quick Access menu.
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How to sign up for email notifications

When your school uses email notifications, parents and students can subscribe to

receive email messages when any of the following conditions occur:

e A new daily attendance record is created.
e A new visit to the health office record is recorded.
e A grade below the threshold you define is recorded.

To subscribe to email notifications:
1. Click the Family tab
2. Click the Notification side-tab:

Pages EH Academics

Options Reports Help

Groups  Calendar

Students :: 09-Student Last Name, Student First Name () <« < > b

Details Subscriptions for Email Notifications

No primary email address found. Notifications cannot be sent without an email address.
Contacts

Daily Subscribe | Name Deseription
Attendance T

Attendance This subsaription will notify you of any attendance entry for this student.

Health

This subscription will notify you when any grades below a specified threshold
= are entered for this student. Grades are scaled as 8 percent from 0 to 100
Transcript If @ student receives & class assignment of test grade that is below the
specified thresheld, a notification will be sent to your email address,
Assessments
J' Grades In the space below, please enter a grade threshold to use for determining what
Schedule R grades to report. This should be a number from 0 to 100, For example. an entry
of 75 would trigger a notification for any grade entered that scaled below 75%.

(| Notification
Grade Threshold o

3. At the top of the page, any email addresses associated with your account appear.
Select the checkbox next to each email address you want to receive notifications.

4. After viewing the description of each email, select the Subscribe checkbox if you

want to receive that email notification.

Note: For the Grades natification, define a Grade Threshold between 1 and
100. The system will send an email when the student receives a grade below

that percentage.

For each subscription, the system sends the appropriate messages to the designated
email account. To view/change this account, click Set Preferences on the settings
bar at the top of the page, then the Security sub-tab. Note: Your changes to this

screen are saved automatically. There is no Save button.
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How to View Academic Information

e View Classes

The Classes page on the Academics tab lists classes for the current school year and a

summary of attendance and performance in the class.

Pages Family | Academics | Groups Calendar

Options Reports Help
‘ Classes
Details Student Student Last Name, Student First Na1 w
Assignments
0 of 7 selected &7 Current Term

Attendance T T
\ I Course Description Term _Sclledule Teacher Clssrm | Term Avg Abs Tdy Dsm
[7]|ss2003  |spanish Yo 1A Lontor, Peter 108 2 o o
] 113002 English Py [2a8) Bery, Brendan 307 lss08 3 jo o
I | l8110-01 Fund of Marketing FY |2 Munn, John 309 1 10
[[]|421003  |Earth Science FY (3B |Gesnt, Denns 318 |sa0F o |1 o
[[]|7200-02 Health/PE 9 Py laay Neve, Kyle GYM 1 o o
[]l221502  |WorldHistory | lFr o lam Beal, Darrien 208 o o |0
i_ I 3130101 |Algebra | A |81 (18) Gonyea. Amber 215 (] 0 0

To view details about attendance and performance in a class:

1. Click the Academics tab.
2. Click the Detail tab.
3. Click a course number. For each class, you can see the following:

e Course number and description (such as 100.1 Chemistry)
o Term the student takes the class (such as Semester 1)

e Schedule (which days and periods the class is held)

e Teacher

e Room

e Current term average

o Posted (Final) term grade

e Number of days absent, tardy, and dismissed early

) N
Pages Family ' Academics  Groups Calendar

Options Reports ]
Classes :: Student Last Name, Student First Name-1130-02-English 9 €| < Q[ |[»
4 Cancel Default Templase
(= ‘ :
Assngmnents Course 113002 Sehedule term FY
Attendance Description English 9 Schedule 2(A-B)
Teacher Berry, Brendan Classroom 07
Attendance Summary Average Summary
Trpe al az a3 Q4 |Year |Category Weight a @z a3 ad
Abser 3 .0 o o :! [Class Work 30.0% | |
Tardy o .D (] 0 .ﬂ Exam1 -D 0% -10\1 DA
Dismissed Q o Q ° ] Exam2 00%
Heme Wedk 10.0% 8508
Quiz 200%
Test 40.0%
|Gradebook sversge | 100.0% Posted -Pﬂlﬂd
[Posted grade © A
et ]
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e View Assignments

To view the grades on specific assignments in a class:
1. Click the Academics tab.
2. Select the checkbox for the course you want to view assignments in.
3. Click the Assignments side-tab.
4. Click the Category drop-down to select:
e All to view all assignments, or
e A category to see only that type of assignment (for example, click Tests to view
only test grades).
5. Click the Grade Term drop-down to select:
o All to view assignments from all terms, or select a term.

The list displays the name, date assigned, date due, maximum points possible to
receive, and number of points or score actually received for each assignment. Any
remarks the teacher entered for the score also appear.

If the teacher included or student posted a file, it appears in the Resources Provided
by the Teacher/Resources Submitted by the Student fields. Click the file name to
view, open, or save the file.

Pages Family | Academics | Croups Calendar

Options Reports nelp

Classes :: Student Last Name, Student First Pag:s Fa::Lsmmﬂ S | e

5]

—etdis

Dafact Temsiate. -

Assignments
T Examl Statistics

Exam? High 1000 4

1232913 Low w09 A

Attendance

Hame 1232013 Median 10004

Scare 1000 /100.0 (109.0%) Average 1009 A

| |chapter 2
1 Great WorkIll

D:
1

|| |Home Work Chapter 1 12 Bescription
1
|| [chapter 10 Homework 1
1
1

| |Homework Practice Questions

|[TESTY

Resources Provided by the Teacher Resources Submitted by the Student

6. To view more detalils,
click the assignment name.

:ClnmI)
|Eseesl)

7. After you finish looking at the details, click Cancel to return to the list of
assignments, or click any other side-tab or tab.

Note: When you see the record navigation bar “I -~ Q‘J = I Nllon a page,
click the buttons to move to the first record in a list, the previous record, search
for a record by name, move to the next record, or the last record.
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How to View Class Schedule

To view the student's schedule in the Family view:

1. Click the Family tab.

2. Click the Schedule side-tab. View the student’s schedule for the current school year.
For each class, you can see the following:

e Course number and description (such as 1140-01 English 10)

e Term the student takes the class (such as S2 (Semester 2))

o Schedule (which days and periods the student takes the class, such as A(1-1))
e Teacher (names removed)

e Room

e Click >>Matrix and <<List in the upper-left corner of the page to switch
between the matrix view of the schedule and the list view of the schedule.

Pages Fimﬂy Academics Groups Calendar

Options Reports Help
Students :: 09-Student Last Name, Student First Name () 4 < > »
P —
B << List view
Details )
Contacts e = -
Daily
Attendance ‘
Health iA -A B-B
Transcript ‘ 552002 3130101
Spanish Il Algebra | A
Assessments 11 Lontor, Peter Gonyea, Amber
i 109 3156
C ]! schedule
Notification 113002 1120-02
English 9 English 8
Berry, Brendan Bermry, Brendan
2.2 207 307
| ‘ 811001 i 421003
Fund of Marketing Earth Science
13 Munn, John Grant, Donna
209 318
7300-03 221502
Health/PE 9 WoerldHistory |
4.4 Neve. Kyle Beal, Darrien
GYM 208
55 5 1 5
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How to View Attendance

e Daily Attendance

1. Click on the Family tab
2. Click on the Daily Attendance tab

3. Click Details to view more details.

Pages Family Academics Groups Calendar

Options Reports Help ’

Students :: 09-Student Last Name, Student First Name Q 4 <« >
Details 0 of 2 selected &7 Current Year
e Absences: 1.0 (1.0 unexcused) Tardies: 1 (1 unexcused)

= [ |pate Code Reason

Attendance A [ | [10/@2012 ITu Missed Bus
[]|er222013 AU
Health Pages = Family | Academics Groups Calendar
Transcript Options Reports Help El
Students :: 09-Student Last Name, Student First
Assessments Name :: 10/9/2013 é Ll & E @
Schedule Details

Contacts Date 10/9/2013 Comment

Notification

Daily Absent? N

Attendance | fargy? ¥

* Details
. Dismissed? N

3. Click Cancel to
close.

Health Excused? N

Portion absent 00

Transcript

Other code
Assessments
Other code 2

he
Schedule Reason Missed Bus

Notification

Arrivals & Departures

Type Time Is excused?

[ | srivat 11:08 AM N
|

YCSD Family Portal Quick Reference Guide Page 7



e Class attendance (If your school uses Period Attendance)

1. Click on the Academics tab

2. Choose the Student

3. Check the box beside the class you want to view

Pages

Options

Classes

Details

Assignments

Attendance

Reports

N\

Family  Academics

Groups

Help

Calendar

10f 7 selected &7 Current Term

:| Course IDesr:ripﬁm [Term | Schedule ‘Teanher Clssrm  Term Avg Abs |[Tdy |[Dsm
W Spanish Il FY TA) jLontoc. Peter 109 2 Ui 0
#] ‘1130-02 English 9 'FY :E(A-B) ‘Bnrry Srendan ?30? 8508 |a o o
A IFund of Marketing |ev 7:3m "iMunn_ John :509 i1 1 o
:| 4210-03 Earth Science FY 3B) ‘Gfsn!. Donna 318 500F io 1 0
“:.—_]”7300-03 i Hesalth/PE 9 FY ”4{A) . -P;lﬁvl. Kyle T;SYM i‘1 0 IIJ
[[] |221502 WorldHistory | Yo [am) Beal. Darien 208 |° o o
i 3130101 Algebra | A 51— 1(B) ‘.Gonyea.Ambef 315 Iﬂ_ 0_ 0

4. Click Attendance tab to view classroom attendance details

Academics

Pages  Family Groups  Calendar
Options Reports Help E '
Classes :: Student Last Name, Student First Name-1130-02-English9 1€ | < [[Q | » |[»l]
Details 0 of 3 selected &7 All Records
Assignments D_me s i.'.h”m
- ] ‘10-3-‘2013 AU ‘
Attendance N\ |
e )] }s.rza-zma AU \
[ iarwzma AU ‘
. FIE > >|1| .
Note: When you see the record navigation bar a on a page, click

the buttons to move to the first record in a list, the previous record, search for a record
by name, move to the next record, or the last record.
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